

DAILY SETTING TO WORK TEAM BRIEFING		                     [image: ]

	[bookmark: _Hlk2016235][bookmark: _Hlk2016048]All personnel are to attend and receive a daily briefing before they enter the construction area.
	This requirement applies to employees, sub-contractors and any other person starting work.	

	Project Name:
	
	Project No:
	

	Location or Site:
	
	Date of Briefing:
	

	Are all activities complete from the previous briefing?
	YES |_|
	NO |_|




	
Key Activities: 

What are today’s planned tasks?

	


	Key Hazards, Risks & Controls: 

Identify hazards and how you are going to control the risk involved in the task. 

Work at Height, Scaffolding, Lifting Operations, Excavations, Access & Egress, Restricted Spaces, Utilities etc..


	








	
Additional Information:

E.G. Plant Movement, Traffic Management, Public Safety and Material Deliveries.

	


	Reportable Daily Issues:

i.e. Weather Conditions / Unexpected changes to the risk assessment.
	

	Are relevant and suitable risk assessments in place?
	YES |_|
	NO |_|





	Attendance Record
Operatives are required to acknowledge that they have been briefed and understood the methodology for work operations 
before any works commence by entering their details.


	
	Name
	Job Role
	Signature:

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	

	I have briefed the above personnel as stated and have had confirmation that the briefing has been fully understood

	
	Name:
	Signature:
	Position

	Brief delivered by:
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