Establishment

INV/A

EAST DUNBARTONSHIRE COUNCIL

INVENTORY OF FURNTUIRE AND EQUIPMENT CHECK FORM

Checked by.......cccceiiicrer e

ITEMS SELECTED AT LOCATION FOR CHECK TO INVENTORY RECORDS

Item Details Appropriate entry traced to
Location Inventory ()
Description Make/Model Serial No. |
ITEMS SELECTED FROM INVENTORY RECORDS FOR PHYSICAL CHECK
Item Details Existence Authority for
Location Ofltem OR Absence
Verified () Confirmed ()
Description Make/Model Serial No.




INV/2
EAST DUNBARTONSHIRE COUNCIL

INVENTORY DELETION FORM

Name of Establishment..........cccciiiiiiiiiiiiirr e e sssa s e na e enaa e

(a) Inventory Entry

(b) Marking of Inventory Entry pending disposal

ReasoN fOr diSPOSAl (COUE™): .. .ttt ettt e e ettt e e e e bb et e e s e bbb et e e e e nnt e e e e eannneeeas
Authorised by Signature: ... ———————
(Head of Establishment)
D T 1=

(c) Disposal Item

Y (o) 0 1 F=1 = o PSP PPPPTTR

Date removed from establiShmENt:..........coo e e e
* Codes

Surplus to requirements.
Obsolete.

S
O
X = Beyond economic repair and/or in a dangerous condition.



INV/3
EAST DUNBARTONSHIRE COUNCIL

INVENTORY REMOVAL FORM

Name of Establishment...........ccciiiiiiiiiiiii e e s s sna s ranna e

(a) Inventory Entry

(b) Marking of Inventory Entry pending return

ReEmMOVal DY ...

Reason for removal (TEMPOIAIY) ©... ... ettt e a b e e e e s et e e e aabbe e e e s s aabb e e e e s anneeeenan
Authorised by Signature: ... —————

(Head of Establishment)
Date:.......oooviiiiiie s
(c) Return of Item

= (0 0 T=To I o) PR PPPRPR

Authorised by ST o F= 1 1] =P

(Head of Establishment)




INV/5
EAST DUNBARTONSHIRE COUNCIL

INVENTORY OF EQUIPMENT - FINAL PAGE

SIgGNEA. ... ——————— Designation............eeeeeeieeiiiiiiccceeeee e

Countersigned..........c.eeeeeiiiiiiiei i Designation..........cueeieiiiiiiieee e
(Establishment Responsible Officer)




EAST DUNBARTONSHIRE COUNCIL

INVENTORY OF FURNITURE/OTHER ITEMS - FINAL PAGE

INV/6

Annual Inventory Check Certificate - Year to 31 March 2025

| certify that Inventory of Furniture/Other items pages numbered ...... To...... Are an accurate
Statement of the furniture/other items situated at the above establishment as at 31 March 2025

SIgGNEA. ... ——————— Designation..........c.eeeeeiieeiiiiiiceee e

Countersigned..........c.eeeeeiiiiiiiii i Designation..........cueeiiiiiiiiieee e
(Establishment Responsible Officer)




EAST DUNBARTONSHIRE COUNCIL

ESTABLISHMENT INVENTORY CERTIFICATE

To: FINANCE SERVICES, BROOMHILL DEPOT
(email to: OracleFMS.SysAdmin@eastdunbarton.gov.uk)

......................................................................................... SERVICE

......................................................................................... ESTABLISHMENT

I, the undersigned, certify that inventory records:

(a) exist and are updated on a continuous basis.
(b) are accurate as at 31 March 2025

(c) are available for inspection.

For all moveable equipment, furniture etc, at

Name of Establishment Responsible Officer:
(BLOCK CAPITALS)

Name of Head of Establishment/Second Officer Check:
(BLOCK CAPITALS)

INVI7

(Name of Establishment)



