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Please note, you can complete this form on your computer or alternatively, print and complete in ink using block capitals. Failure to complete the form accurately may result in a delay or claim not being processed.

Please complete all sections of the form including where applicable the exact location of the accident, a sketch showing the appropriate landmarks, e.g. the nearest lighting column number, house number, bus stop or shop etc.  For pedestrians please state clearly whether the incident happened on the footway, footpath or crossing the carriageway.

Persons completing this form are advised that the Council’s insurers are responsible for decisions on legal liability.

Please return the Completed form to:
Gallagher Bassett
                                       Central admin, 4th Floor
 North Felaw Maltings
                                       48 Felaw Street
                                       Ipswich
                                       Suffolk
                                       IP2 8PN
Or electronically with all supporting information to:

Uk.stirling.edcclaims@gbtpa.com

	Gallagher Bassett / EDC Use Only

	GB Reference: 






1.Contact Details

	Name
	

	Address
	

	Postcode
	

	Telephone Number
	

	Email Address
	 
















2.Incident Details 

	When did the incident occur? (Date and Time)
	



	Where did the incident occur?

(Please indicate road name and nearest house address, nearest street lighting column number or nearest physical landmark) 


	










	
Please describe what happened and use the space provided in Section 6 of this form to give a sketch of the incident location 

(Photographic evidence can also be of great assistance)

 
	














3.Damaged Property Details


	
Please give details of damage to property, state costs involved and provide some evidence i.e. invoices, quotes or receipts.
















































4.Injury Details


	Please give details of any injury sustained and if possible provide some form of medical evidence


















5.Witness Contact Details


	Name
	

	Address
	





	Postcode
	

	Telephone Number
	

	Email
	

	
	

	Name
	

	Address
	





	Postcode
	

	Telephone Number
	

	Email
	

	
	

	Name
	

	Address
	





	Postcode
	

	Telephone Number
	

	Email
	



(Details of other witnesses should be inserted at the bottom of section 6)



	6.Sketch of the incident location

	













































To the best of my knowledge the above particulars are correct

	
Signed
	
	
Date
	



National Fraud Initiative 

This authority is under a duty to protect the public funds it administers, and to this end will use the information you have provided on this form for the prevention and detection of fraud. It will also share this information with other bodies responsible for auditing or administering public funds for these purposes. 

For further information, see the NFI guidance on the council’s website or contact the Council’s key NFI contact being the Council’s Audit & Risk Manager.








Data Protection Act 2018 and General Data Protection Regulations (GDPR)

The information provided on this form will be processed by East Dunbartonshire Council in accordance with the Data Protection Act 2018 and the General Data Protection Regulations (GDPR).  The data you provide will be used for administering your liability claim.  While your claim will be treated in confidence, your personal information will be passed to our insurers who will assess your claim.

Other Formats & Translations

This document can be provided in large print, Braille or on CD and can be translated into other community languages. Please contact the Council’s Corporate Communications Team at 12 Strathkelvin Place, Kirkintilloch, G66 1TJ, tel 0300 123 4510
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Please return the Completed form to:

Gallagher Bassett
                                       Central admin, 4th Floor
 North Felaw Maltings
                                       48 Felaw Street
                                       Ipswich
                                       Suffolk
                                       IP2 8PN


Or electronically with all supporting information to:

Uk.stirling.edcclaims@gbtpa.com
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